
收据样本 Receipt Samples 
 

 Figure 4-0 Dinning In Customer Receipt 

 

 Figure 4-1 TakeOut Customer Receipt 
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  Figure 4-1 Delivery Customer Receipt 

 

 
 

报表 Report 
 

 
Figure 5-0 Main Screen Report Button 

  

 这一部分允许用户以不同的方式查看报表，有常用报表、服务员报表、其它报表、宽报

表。每一组报表又包含了一些小报表。单击常用报表（figure 5-0），然后在常用报表中你可以看

到有四种报表可以选择：日报表、统计报表、驾驶员报表以及外卖外送收款员报表。 

This feature allows a user view a report in different ways. There are general report, Waiter 

reports, and other reports, Wide Report. Every Group (report) contains more mini-reports. Click on the 

General report (figure 5-0) and then on General Button and you will see four reports to chose: Daily 

Report, General Report, Drivers Report and Cashier Report. 
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Figure 5-1 General Report menus 

 

日报表 

Daily report 

 

1  单击日报表按钮，然后将会出现一个弹出窗口，选择一个类型查看某个日期的报表。Click 

on Daily report and small window popup. Type a date to see a report on this day(Figure (5-2).  
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Figure 5-2 

2   单击打印/预览按钮，然后将会显示一个报表（Figure 5-2a）Click Print/Preview and a 

report will show up. (Figure 5-2a) 

 
Figure 5-2a 
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统计报表 General report 

 

1  统计报表：提供关于某段时期已经销售的钱数及订单数的统计，这使用者可以选择某一段时

期及统计报表的类型（Figure 5-3, 5-4）来查看报表 Offers General report: Offers you the general 

information on how much money you have made and how many orders have been taken on each type of 

food during the period. The user can select a date and the type of general report. (Figure 5-3, 5-4) 

 

 

2  所有的报表将会被打印出来，通过单击这个打印按钮，如图（figure5-2b）All the reports can 

be printed out at any time by click on the printer image (figure5-2b.. 

 

 
 

Figure 5-2b 

 

所有统计报表：按时期段提供给你统计报表。All General Report:  Offer you the general report by 

period. 

 

 
 

Figure 5-3  (选择日期) 
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------------------------------------------------------------------------ 

Figure 5-4  

 

 

服务员报表（服务员）Waiter Report (Waiter) 

 

1  服务员报表：按照服务员名子产生报表（），你可以打印任何一个服务员报表并且可以看到

他的所有工作信息。Waiter Report: report sort by waiter name. (Figure 5-5). You can print any 

waiter report and see all information about employee’s work (Figure 5-5a).  

 
Figure 5-5 

 



Manager Guide 

 7 

------------------------------------------------------------------------------------------------------------------------------ 

 Figure 5-5a Waiter Sales Report 

 

 

 Figure 5-5a Waiter Sales Report 
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Waiter (Tip Report) 

2  It shows the tip on each table or each invoice. Click on the tip button in Waiter report to choose a 

day you wish to see tip report.(Figure 5-6, 5-7). Click Preview/Print to see report. 

 

Figure 5-6 

 
Figure 5-7 

其它报表：Other Reports 

 
 图表 5-8 显示了一些其它报表，因为你可以用不同的方式看到所有信息。Figure 5-8 shows a 

many other Reports so you can see all information in many different ways.  
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Figure 5-8 

 

1 账单 

Invoice 

组合并显示不同类型的账单，你可以列出外卖、外送、堂吃、支付

或列出所有。 

Group and report different type of invoices. You can list by take out, by 

delivery, by eat in, by pay out or list all. 

2 代用券 

Gift 

当你支付一个账单时，除了用现金、信用卡、支票，还可以使用代

用券。下面这个报表就可以查看以代用券支付方式的账单（figure 

5-9）。 

When you pay a bill, besides pay by cash, by credit, by check, there is a 

selection for pay by gift card. The following report records the payment 

by gift card.(figure 5-9) 

 

3 分类报表 

Group 

 

它将按分类信息产生报表，这些分类信息是由管理员来定义的，

（如：饮料、啤酒可以分成为一个类） 

It shows a items report sorted in many groups defined by the 

manager,(for example: drink and beer can be in one group) 

 

4 删除的菜 

Void 

 

提供显示已经删除的菜的信息 

offer information on void food items 

5 月报表 

Monthly 

按月提供一月的所有的销售报表信息并且累积整年的全部收入，单

击月报表按钮然后输入一个你想打印的年的数字，单击打印按钮来

打钮一个报表。单击退出按钮退出打印。 

Offers you the total sale report in each month and the cumulated gross 
income you have made in this year. Click on the paper sign select the 

number of copy you wish to print out. Click on the printer sign to print 

the report. Click on the book sign to close the window. (Figure (5-11) 

6 明细表 

这个报表中你可以看到关于每一个食物销售明细，这管理者将可能

知道哪一种食物是比较受客人欢迎。这管理者可以自定义报表的开
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Detail 始日期和结束日期（figure 5-10）。 

Offers you the information more detail to each food item. By viewing 

this report, the manager will know what kinds of foods are more 

welcomed by the customer. The manager will define the beginning date 

and the ending date for the report.(figure 5-10) 

 

 

7 支票 

Check 

 

显示或打印一个支票清单。 

show or print a list of paid check 

 

8 免税 

Tax Exempt 

这个报表将会显示免税的账单 

It shows a report about exempted tax bills 

 

9 外卖/外送 

Take out/Delivery 

 

外卖及外送报表 

Take out and delivery report 

 

10 现金 

Take Cash 

 

 

显示现金支付报表 

Show the report for petit cash. 

 

 

 

 

 

 

 

 

 

 

 
Figure 5-9 
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Figure5-10 

 

 

 

 
figure 5-11 (monthly report)   

 

 

 

 

宽报表（内勤）Wide Reports (Back Office) 

 

 图表 5-12 显示了宽报表部分。 

Figure 5-12 shows reports from Wide Report section. 
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Figure 5-12 Back Office Report menus 
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Figure 5-11a Sample Sales Report 

 

 

1 销售 

Sales 

这个报表将会按支付方式（现金）、类型（外

卖）及时间（午餐）显示 

This report shows the information by payments 

(cash-credit), type (tables-takeout) and time (lunch-

dinner). 

2 员工 

Employee Activity 

显示所有员工的工作信息 

Report all about actions done by any employee. 

3                   折扣 Discount 
显示所有关于有折扣的订单和菜。 

Report about Invoice and items discount 

4                   删除的菜 Item Void  
显示所有已经删除的菜 

Report the items voided. 

5                   年销售 Year Sales        
统计每个月的销售（一月十二月） 

Totalize every month sales. (Jan-dec).  

6 菜单项 年销售 

Year Item Sales  

显示这些菜单项在一年内的销售量 

Shows the items have been sale in one year. 
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7                 Reserve status Print the reservation information status. 

8                      支付 Payment 
显示所有已经支付的账单 

Invoices have been paid by period. 

9               菜单项分析 Item Analyze 

分析每一个食物菜单项，显示每一种菜项一年有

销售多少及销售了多少钱，为了分析每一个菜单

项，你可以将多个菜单项组成一组并打印出来。

这是非常有用的对管理者控制库存购入和出售
Analysis on each food item, display how many Qty 

has been sold and how much money has been 

collected. For analyzing an items from food 

category. You can group items and print a report. 

Very useful to control in & out for inventory 

control. 

(Figure 5-13) 

10       客户标签 Customer label 

显示客户信息（图表 5-14）。提供客户信息搜

索、编辑及添加功能。  

Show customer information (figure 5-14) Offer the 

edit and search function to create customers labels. 

11        每周销售 weekly sales 
一周销售统计（周一周日） 

Sales totalize by one week (mon-sun). 

12         月销售 month sales 
一月销售统计（1号30 号） 

Sales made in one month. (1 – 30) 

13   菜单项月销售 month item sales 
显示一个菜项在一个月内的销售例表。 

Shows the list of the items sold in one month. 

14    驾驶员报表 Driver report 
显示外送司机工作日志。 

Shows the activity by driver. (delivery) 

 

 
Figure 5-13 
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Figure 5-14 Customer label (客户信息) 

 

 

 
 


